


EDUCATION AND EXPERIENCE REPORT : Previous applications will not be considered. Do not submit resumes. List information accurately and completely
so we may properly evaluate your application. INCLUDE ALL TITLE CHANGES (WITH DATES) and pertinent military experience .

HIGH SCHOOL OR GED COLLEGE – UNIVERSITY
CIRCLE NO. CIRCLE NO.
YEARS COMPLETED 0 1 2 3 4 GRADUATED? A YES A NO RECEIVED GED CERTIFICATE A YES A NO YEARS COMPLETED 0 1 2 3 4 5 6 7 8 GRADUATED? A YES A NO

BUSINESS, TRADE OR CORRESPONDENCE SCHOOL FROM TO TIME LENGTH

NAME AND LOCATION MO. YR. MO. YR. FULL PART SUBJECTS OF COMPLETED?
COURSE

A YES A NO

IL DRIVERS LICENSE ENDORSEMENT RESTRICTION CLASS RATINGS – (CIRCLE BELOW) LICENSE NUMBER DATE ISSUED CURRENT?

CDL: A B X N NON CDL: A B C D L M MO. YR. A YES A N O
TECHNICAL / PROFESSIONAL LICENSE NUMBER STATE IN WHICH ISSUED DATE ISSUED CURRENT?

MO. YR. A YES A N O
TYPE OF INTERNSHIP FACILITY NAME – CITY AND STATE DATE – FROM TO

MO. YR. MO. YR.

NAMES OF COLLEGES OR UNIVS. ATTENDED TOTAL NO. OF HOURS EARNED NAME NAME DATES ATTENDED LEVEL OF DATE

UNDERGRADUATE: (NAME/CITY/STATE) SEM. HRS. (OR) QRT. HRS. (OR) UNITS
OF OF

FROM TO DEGREE EARNED
DEGREE

MAJOR MINOR AWARDED
MO. YR. MO. YR. MO. YR.

/ / /

/ / /
GRADUATE: (NAME/CITY/STATE)

/ / /

/ / /

List and describe your work experience separately by title. Begin with your present position and work backwards,  listing both State and non-State
experience. VOLUNTEER EXPERIENCE:  Related volunteer experience for which no salary was received will be given the same credit as equivalent paid
experience. List the actual number of hours worked per week or month, and describe fully the duties performed so appropriate credit can be given.

LIST EACH CHANGE IN PAYROLL TITLE AND THE APPROPRIATE DATES OF EMPLOYMENT FOR EACH TITLE.

CURRENTLY
EMPLOYED BY: DATES OF EMPLOYMENT: FROM TO

MO. YR. MO. YR.

ADDRESS: TOTAL: YEARS MONTHS

HOURS WORKED PER WEEK

PAYROLL TITLE: MONTHLY SALARY: STARTING ENDING
LIST AND DESCRIBE YOUR DUTIES AND RESPONSIBILITIES:

LEAVE BLANK

REASON FOR LEAVING: Level Amount

EMPLOYED BY: DATES OF EMPLOYMENT: FROM TO
MO. YR. MO. YR.

ADDRESS: TOTAL: YEARS MONTHS

HOURS WORKED PER WEEK

PAYROLL TITLE: MONTHLY SALARY: STARTING ENDING
LIST AND DESCRIBE YOUR DUTIES AND RESPONSIBILITIES:

LEAVE BLANK

REASON FOR LEAVING: Level Amount

EMPLOYED BY: DATES OF EMPLOYMENT: FROM TO
MO. YR. MO. YR.

ADDRESS: TOTAL: YEARS MONTHS

HOURS WORKED PER WEEK

PAYROLL TITLE: MONTHLY SALARY: STARTING ENDING
LIST AND DESCRIBE YOUR DUTIES AND RESPONSIBILITIES:

LEAVE BLANK

REASON FOR LEAVING: Level Amount

IF ADDITIONAL SPACE IS NEEDED, ATT ACH A SEPARATE SHEET, FOLLOWING THE FORMAT ON THIS PAGE.

OFFICE USE ONLY

Ed Rej. Qual.

A

B By

C Date

Total: Grade:

In compliance with the State and Federal Constitutions, the Illinois Human Rights Act, the U.S. Civil Rights Act, the Americans with Disabilities Act, and Section 504 of the Federal Rehabilitation Act, the Department
of Central Management Services does not discriminate in employment, contracts, or any other activity. If you have a complaint, please call the Department of Central Management Services at 217 782–6921 or TDD
217 524–1383.

I understand I may be required to submit proof of previous employment, education, or any other statements
in this application. I authorize release of this and other information covering job related factors for purposes
of verification. I certify that the information on this application is true and correct to the best of my knowledge,
and misrepresentation of any material fact may be grounds for ineligibility or termination of employment.

WRITTEN SIGNATURE DATE
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